- stock receiving
- stock delivery
- stock return

- stock list

- settings

Edit logistics documents like delivery orders or receive report
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Logistics functions
control the flow of
items.

Edit receiving

To create a receiving
document, go to 'New
receiving' tab

Receiving list

You can edit receiving
and delivery reports
based on products
and services available.

~ Options

Mew receivi ng /
Header *

My Company Ltd B

Allocated *

My Company Ltd B —_ The receiving can be

select an entity for which the receiving is done  ——— allocated to different

entities in multi-
companies

B configuration

T

supplier *

There are 3 types of
transactions:

Teng Kwang Industries Sdn Bhd
Supplier must be
available in the
address book

receiving date *

- stock receiving

2015-07-02
- stock delivery
- stock return new stock
If project management module
Project * is available, the document can

be linked to a project for
management follow-up

H/

319 | open | A-BR-1_11-BP | new folder...

DO ref.: CCo3444 Sender ref.

 Items
Additem | Click 'Add' to add
item in the list
Items Quantities delete
966 B966 443453 THEO WALL CLOCK 5Q 14 EG6082 300
-1
T . .
uantity received
Item from Q vy
tem code, barcode, description products and units
services module
remove last item .
—_ Click 'Remove' to
- .
remove last item
in the list
Record
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Receiving list shows
status of receiving

orders
- stock receiving Receiving list
- stock delivery Receing it | (I Filter by date,
- stock return / supplier and status
Filter
from: 2015-06-01 to: 2015-07-30 supplier?k Teng Kwang Industries Sdn Bhd B Any B Apply

Reset

== == === ==

Teng K Industries Sdn Bhd
e e My Company Ltd  2015-07-02  2015-07-02

open Edit =
¢

MVL-RR-15-07-TKI-6

Document unique / \
Status of the Action

Clickrt?)f?/?:\rl]vcgetails Tags and references document menu
in browser
Edit - Post quantities -
Print and share e Print and share
T’E" Excel download Excel download
Delete Clone

Clone \
At anytime, you can
clone a document.
Once printed, the receiving Clone will duplicate a

similar operation with

If the receiving is not cannot be edited or deleted | tio
printed, status is? opened anymore. different receiving ref.
! : iti i Number for recurring
Open status allows to Edit Quantities received can be |
P posted to stock (added to operations

and Delete A
stock available)
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Select view options and

MVL-RR-15-07-TKI-6 click 'Display"

- ivi If there is no custom
stock rec_elvmg hons template, the default design

- stock dellvery [ signature: is selected

- stock return i

@ po: @ oliginal:'.j' copy:

template: default IZI Display

+ Excel + Pdf
| Use buttons to extract
document in Excel or

Pdf formats

o G My Company Ltd
L o 1A423)

addrass line 1

address line 2

773686668, MALAYSIA
Tel:3333333, Fax:+709823400

RECEIVING REPORT

MVL-RR-15-07-TKI-6&

Receive date: 2015-07-02
Delivery from:

TENG KWANG INDUSTRIES SDN BHD
53A lorong Aka Kanan Satu Lucky Garden

VI eW I n Kuala Lumpur, 59100, , Malaysia
Tel:60331950275, Fax:330952741
H t m I Mr Liew
format il

THEQ WALL CLOCK 50 14 ECE082 9555444800224 443453 300 Pcs

r B967 THEQ WALL CLOCKSQ 20 EGE961 9555444800231 443454 300 Pcs

Our ref. A-BR-1_11-BP-319

TOTAL QUANTITIES: 600 Prs

Authorized signatory

Correspondence address:address line 1 address line 2 778686668, Goldcity. SINGAPORE
Tel: 777777 Fax:+7098223400
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Print and mail
. Select printing options and

"""" click 'Print in pdf' to display
MVL-RR-15-07-TKI-6 document.
If there is no custom
template, the default design
is selected

- stock receiving
- stock delivery
- stock return

I:‘ signatura:

stamp
@ e original: ) copy-

template:  default

|z| Print in Pdf

Share this document via email

usar@myco
— You can email a copy
of document within
the organization

Please review

Send

Click here
to open in
separate
T window

Once printed the
document status changes
automatically to ‘printed'
and quantities can be

posted My Company Ltd

Print or
save in Pdf

[A433)
address line 1
address line 2
TTEEB6668 MALAYSIA

The document is
displayed and can be

m

mE printed or saved

Share

Receiving No:  MVL-RR-15-07-TKI-8
Receiving date: 2015-07-02
Received frem: Teng Kwang Indusiries Sdn Bhd
53A lorong Aka Kaman Satu Lucky Garden
Kuala Lumpur
. 58100. Malaysia | 4
Tel B0331950275 Fax: 330232741

new stock
Item code | Description Barcode Rel.code | @tles deliversd
1 BE&E THEQ WALL CLOCK 2Q 14 EGG08Z D555444500224 | 443453711 443453 J00 PcE
2 8287 THED WALL CLOCKER 2] EGEI6T SE55444500231 | 243454 443434 300 Pcs
TOTAL QUANTITIES: G0 Pce
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N

T T

- stock receiving

- stock delivery MVL-RR-15-07-TKI-6 Iﬁ;ﬁ_ﬁw?’;?éﬁ::?“ 2089 MyCompanylLid  2015-07-02  2015-07-02  Printed  poiinrities ~
After printing, the
status changes and
quantities can be
posted
Post quantities
Post data for ref. MVL-ER-15-07-TKI-6
300 966 Boot THEQ WALL CLOCK SQ 14 EG6o82
300 967 Bgéy THEO WALL CLOCKS() 20 EG6g961
To post quantities, confirm
Post number of units per item
and click 'Post'
Quantities will be added to
the stock
Post
Posting is a + Quantities received have been posted to stock balance. Posted status is set.
process to Document can only
. . be printed,
receiving downloaded or cloned

and adjust stock

accordingly
N T —
Teng Kwang Industries 5dn Bhd

-RR-15-07-TKI- _07— iy posted E -
MVL-RR-15-07-TKI-6 ECBRCTTCBRCE1S My Company Ltd 2015-07-02 2015-07-02 5 Print and share
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aAlB| D E F G H 1] 1 [ k][ L]|m
- stock receiving 1
. 2 My Company Ltd
. StOCk dellvery 3_ address line 1
- stock return 4 | addessiine2 LOGO
5
_6 [ |Teljazaazaz
7 | |[Fax+708822400
8 RECEVING REPORT
ER ref:MVL-RR-15-07-TKI-6
10 |
11 | date:2015-07-02
:].E from:
14 |
15 |
_16 | |Attention to:
17|
18 |
19 |
_20 | Order reference: GG33444
21 Itern cod*|Description Barcode Ref. code|Price |Quantities
= THED WALL CLOCK 50 1%
i 1|B288 EGENEZ "|os55444300224 442452111 443453 300 Fes
THED WALL CLOCKSQ 20
i 2|e9s7 EGE961 "|9555444800231 443454 443454 300/Pcs
24 | TOTAL QUANTITIES: 600
25 Ordered:
Excel z Delivery ratio: 35
format —
download 2
31 | |sentby received by by
32 |
33 |
3|
35 |
36 |
37
38 | Comespondance address: address line 1 address line 2
39 | T7SE266E8 ,Goldaity SINGAPORE
40 Tel 777777, Fax +709823400
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- stock receiving
- stock delivery
- stock return

Cloned
receiving
form

Edit receiving

Template receiving order based on ref. MVL-RR-15-07-TKI-6 . A new order will be generated.

Header * Allocated *
My Company Ltd E| My Company Ltd

select an entity for which the receiving is done

supplier *
Teng Kwang Industries Sdn Bhd E|

receiving date *
2015-07-02

new stock

Project *
319 | open | A-BR-1_11-BP | new folder...

DOref.: GG93444

~ Ttems
Add item
Ttems Quantities
966 B966 THEO WALL CLOCK SQ 14 EG6082 300
967 BO967 THEO WALL CLOCKSQ 20 EGE961 300

Record

delete

Bl
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- stock receiving
- stock delivery
- stock return

Stock delivery
documents flow
follows the same logic
of receiving
documents

Edit delivery
Delivery list | New order
~ Options
Header *

My Company Ltd E|

To create a receiving
document, go to 'New
order' tab

Allocated *
My Company Ltd E|
select an entity for which the delivery is dong———

The receiving can be
allocated to different
entities in multi-

Client * companies
abc B configuration
Delivery date * T~ Client must be
2015-07-02 available in the
address book
If project management
New delivery module is available, the
document can be linked to a
Project* project for management
319 | open | A-BR-1_11-BP | new folder... B follow-up

Client PO ref.: PO123456

Ordered quantities: 20

Total ordered quantity
can be added to calculate

Items can be selected from
Products and services list
If prices are set in products
and services, the unit price
is automatically set based
on price type

. \ Order ref. S C
Lizrs From client delivery order ratios
Add item -
Items Price type Quantities W’ﬂete Line
o
936 B936 9555444800477 TOOTHERUSH HOLDER-B normal |z| T 1 1.75 1
b967| —H units 0 line tota
| 967 B967 9555444800231 THEO WALL CLOCKSQ 20 EG6961 ‘
967 B967 443454 THEO WALL CLOCKSQ 20 EG6961
Leave price
Ttems total .type blank to
input a manual s
price :

Record
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- stock receiving
- stock delivery
- stock return

Delivery list shows
status of delivery
orders

Delivieries li

Delivery list MNew order

Filter
from: 2015-06-01

Reset

Alpha et Omega
MVL-DO-15-07-A0-2484 ARRCTTTTER 31 0

N T

My Company Lid

*
to: 2015-07-30 client - Alpha et Omega

2015-07-02

2015-07-02

Document unique
reference
Click to view details

Status of the

Tags and references
document

in browser

Edit
Print and share
L Excel download
Delete

Clone

If the delivery is not printed,
status is opened.
Open status allows to Edit
and Delete

printed

Once printed, the delivery
cannot be edited or deleted
anymore.
Quantities delivered can be
invoiced (convert DO to
invoice)

/

H Any

-

Invoice

Filter by date, client
and status

posted

H Apply

Print and share

\ Action

menu

Print and share

Excel download

Clon

At anytime, you can
clone a document.
Clone will duplicate a
similar operation with
different delivery ref.
number for recurring
operations
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- stock receiving
- stock delivery
- stock return

View in
Html
format

MVL-DO-15-07-A0-2484
Options
I:l signature:

stamp
@ @ original: @ oopy-

defaultlzl to:| Brown IZI Display

+Excel + Pdf

T Use buttons to extract
document in Excel or

Pdf formats My Company Ltd
LOGO A28y

addrass lina 1

addrass lina 2

77BEE6663, MALAYSIA
Tal:2223223, Fax:+709822400

DELIVERY ORDER

MVL-DO-15-07-A0-2484
Dalivary dats: 2015-07-02

Delivery to:

ALPHA ET OMEGA

Uppar flacr, Gold Towar

Monay straat

Zong tawn, 58218, , Almarica
Tal:083-5548552, Fax:085-3548538

Mrs. Brown
Naw dalivary
PO123456
m = HE
1 B926 TOOTHEBRUSH HOLDER-ELUE 9555444800477 21712074001 1.75 10 Pes
2 B967 THEQ WALL CLOCKSQ 20 EG6S61 9555444800221 442454 12.4 10 Pes

Our ref. A-BR-1_11-BP-319

TOTAL QUANTITIES: 20 Pes
Ordarad: 20 P
Ratio: 100 X%

Authorizad signatory

Select view options and
click 'Display"
If there is no custom
template, the default design
is selected

Corraspondanca addrass:addrass lina 1 addrass line 2 773686668, Goldcity, SINGAPORE
Tal: 777777 Fax:+709822400




@

Print and mail
i Select printing options and
click 'Print in pdf' to display
. . document.
- stock receiving MVL-DO-15-07-A0-2484 _ If address book as
- stock dellvery Optians If there is no custom multiple contacts, you
_ template, the default design can select the
stock return [T sigmature: is selected _— preferred contact card
stamp //
@ pe: @ Dﬂgma]_ copy: //
—

template: default

You can email a copy

Eaddressedm: Erown |ZI Print in Pdf

of document within
the organization

Share this document via email

Click here
to open in
| | separate
window

My Company Lid
[A433)

address line 1

address fine 2
TTE0B6668 MALAYSIA

183333333
fan: 4709523400

Once printed the

document status changes ~__
automatically to ‘printed' D.0. No:

and do can be converted

Print or
save in

MVL-DO-15-07-A0-2484

. g The document is
Delivery date: 2015-07-02

displayed and can be

to invoice Deliver to: Alpha et Omega g .
P df Upper floor, Gold Tower prmtEd or saved
Money street
Zong town, 58318, Almerica
Tat G95-5548582 Fan: 980-5548558
Share New iy
PO123488
[itam cods| Description [Barcads [ Rot.code [Price | aties detverad
¥ BEIE TOOTHERLUSH HOLCER-BLUE GESEL4LRO04TT | 21713074001 ITII0T40001.78 " -]
2 |mee7 THEC WALL CLOCKSS 20 EGETS1 SESELL4B00231 | 443484 sa3ese 124 10 Pes |
TOTAL QUANTITIES: 0 Pes
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- stock receiving
- stock delivery
- stock return

Invoice

New invoices

Convert delivery order ref. MVL-DO-15-07-A0-2484 .

Header * Allocated *

If sales module is available,
the Delivery order can be
converted to invoice

Client *

My Company Ltd |Z| My Company Ltd |Z| Alpha et Omega

select an entity for which the invoice is done

Date *

2015-07-02

Project *
319 | open | A-BR-1_11-BP | new folder...

Currency * Exchange rate

- Select - E|

Title *

Invoice B

Account payment *

- Select - E|

Tax:| ex. sales tax % | Percent
Terms: on receipt E| days
MVL-DO-15-07-A0-2484
v Items
Add item
Description Account |Unils Value |dglete |Iax | Line total
936 B936 TOOTHBRUSH HOLDER-BLUE - Select - B 10 175 M ] 17.50
967 B967 THEO WALL CLOCKSQ 20 EG6961 - Select - B 10 13.4| [0 [ 134.00
Items total
151.50
Tax payable
0.00

Total invoice

151.50
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- stock receiving
- stock delivery
- stock return

Invoice

Invoice list in sales module

R T )

MVL-1-15-07-A0-4
Alpha et Omega My Company Ltd
A 319

2015-07-02 5‘”5‘0?‘02 usD 151.50 - unpaid Edit ~

Delivieries list

Delivery list Mew order

Filter
S 5 T E
Alpha et Omega invoiced e
MVL-DCO-15-07-A0-2434 P 319 My Company Ltd 2015-07-02 2015-07-02 3 Post quantities =

Once invoiced, the delivery
status is changed.
Quantities delivered can be
posted (deduct quantities
from stock)
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- stock receiving
- stock delivery
- stock return

Post quantities

Post data for ref. MVL-DO-15-07-A0-2484

10 936 Bg36 TOOTHBRUSH HOLDER-BLUE

10 g67 Bgby THEQ WALL CLOCKS() 20 EGbgb1

To post quantities, confirm
number of units per item
and click 'Post'
Quantities will bededucted
from the stock

Post

Posting is a
process to

delivery and adjust
stock accordingly

TR

MVL-DO-15-07-A0-2484
My Company Ltd 2015-07-02 2015-07-02 2osted Print and share

Posted status is set.
Document can only
be printed,
downloaded or cloned
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- stock receiving
- stock delivery
- stock return

Stock return flows is strictly similar to stock
receiving flow except it will increment stock units in
stock balance.

Use return process when a previously delivered
items are returned to the organization

Returning list
Returning list New return order
o
from: 2015-06-03 to: 2015-07-03 client? - Select - B Open B Apply

T T

Mo receiving order available.
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Stock list

Stock list

Stock list can be sorted
by key word (item code,
barcode or description)
Or sorted by item tags
(see Products and
services)

Search with item code

Entity: My Company Ltd BStatus: Any H

Tags: Any

s

Reset

Export list in excel
format

SHODA BASIC SHOWER CRTN PLAIN COLOR

SHODA BASC SHOWER CRTN PRINTED

SHODA MED SHOWER. CRTN PLAIN

SHODA MED SHOWER. CRTN PRINTED

BLOOMING DAY BATH TOWEL 24X48IN

PICABO SM3376B SOAP BOX :BLUE

PICABO 5M2323 SKIDPROOF CUP :BLUE

PICABO 5M2203 MULTIFUNCTION HOLDER :BLUE
PICABO 5M2328 SKIDPROOF T.BRUSH HOLDER :BLUE

PICABO SM2389 SUCT S0APDISH :BLUE

Click on item
code to open item
card (Products
and services)

Stock
expressed in
item unit

6516 Pcs
6276 Pcs
4548 Pcs
5832 Pcs
8152 Pcs
3354 Pcs
3462 Pcs
3150 Pcs
2616 Pcs

2850 Pcs
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Stock list

Excel view

My Company Ltd
My Company Ltd
My Company Ltd
My Company Ltd
My Company Ltd
My Company Ltd
My Company Ltd
My Company Ltd
My Company Ltd
My Company Ltd
My Company Ltd
My Company Ltd
My Company Ltd
My Company Ltd
My Company Ltd
My Company Ltd
My Company Ltd
My Company Ltd
My Company Ltd
My Company Ltd
My Company Ltd
My Company Ltd
My Company Ltd
My Company Ltd
My Company Ltd
My Company Ltd
My Company Ltd
My Company Ltd
My Company Ltd
My Company Ltd

METAL PERSONNAL DIGITAL SCALE ZJ-H012

animal wall tile sticker
GEOMETRY WALL TILE STICKER
FLORAL (B) WALL TILE STICKER
FLORAL (S) WALL TILE STICKER
CHILDREN WALL TILE STICKER
FROSTED GLASS SHEET 9103
FROSTED GLASS SHEET 9758
FROSTED GLASS SHEET 9759

Floor Covering Wood 6pcs 7082

CHILDREN FOLDING CHAIR
PVC BATH SET4PCS

PERSONNAL ROUND DIGITAL SCALE ZJHO06
MESH IRONING BOARD 1343H5-19 45x 13

DISH BRUSH FHE103 BLUE
DISH BRUSH FH8103 GREEN
DISH BRUSH FHE103 PINK
DISH BRUSH 80290 BLUE
DISH BRUSH 80290 GREEN
DISH BRUSH 80290 PINK
GLASS BRUSH 80447 BLUE
GLASS BRUSH 80447 GREEN
GLASS BRUSH 80447 PINK
CLOTH BRUSH 80311 BLUE
CLOTH BRUSH 80311 GREEN
CLOTH BRUSH 80311 PINK
FLOOR BRUSH 80248 BLUE
FLOOR BRUSH 80248 GREEN
FLOOR BRUSH 80248 PINK
FLOOR BRUSH 80337 BLUE

9555444104032
9555444103073,00300800
9555444103080
9555444103097
9555444103103
9555444103110,00300830
9555444103561
9555444103578
9555444103585

9 9555444600725,00394584
9555444105381
9555444105466
9555444104001,00298757
9555444106470,321041
9555444105527,31540009
9555444105725
9555444105923,31540011

0.9--

9555444105534,31540012001 1.18--

9555444105732

1.69--

9555444105930,31540014001 0.9 -
9555444105541,31540015001 2.49 -

9555444105749

2.49--

9555444105947,31540017001 2.49 —
9555444105558,31541013001 3.59 --

9555444105746 3.59--
9555444105954,31541015001 3.59 --
9555444105565 4.99 -
9555444105763 4.99--
9555444105961 4.99 --

555444105572,31545012001 4.49 --
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Settings

For security purpose, you can modified the step
where orders can be changed (quantities edited)

3 choices:

Settjﬂgs - before printing document only

- after printing

Edit orders * - after invoicing (use this option with care)

before print only |Z|

No file selected. _ Custom document

Upload a new pdf f i late. Onlv files with a ™.inc” extension s all i templated upload and

remove
No file selected.

Upload a new excel form template, Only files with a ".inc” extension is allowed.

Delete pdf template "no_price_delivery_pdf.inc"

Record
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Custom design

Forma design Design_docu nt existing templates

| Settings || Design

Use the fo_rms dES|gn temp%ates? |defau|t delivery vl/aesm/ Selg;rt]sl);lfémg
to customize elements

[ Delete custom data

Delete / Preview Save

current - _ }
settings Click preview to see

» Document style changes and save to
record custom settings

of Pdf templates

» Document header style

/ » Document footer style
Document

adjus.t able * Document feature style
sections

» Document items style
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Forms design

Use the forms design
to customize elements
of Pdf templates

Preview
clicked

Design document

| Settings || Design

*
templates - | default receiving v Reset

My Company Ltd.
{EiEsazW)

address fine 1
address fine 2
Golkdcity, A38722
MALAYSIA
EzasETE
farizI45E7E

DOCUMENT Preview window
Ressiving No: ABC 40T With sample data

Receiving date: 2020-04-21

Received from:

CLIENT NAME

to-sbcs-11)

address line 1

address line 2

112113, City

State, Country

Tel: 123-123-4567, Fax : 123-123-4567
doe@exampie com

Dacement R - 123455

ttom Esroods Gins delivered

coce—1 | Bem descripban 1224567891012 1 12
~Lorem Ipsum doter 5% smet, consecirhir
adipchy eit

) 524 00 =hmod Empar InCHEue!
wtisnare et doiare

&) magna sliqua. Ut enim ad minim
weniam, quis sessnig

RIEETIHOE

Preview Save

» Document style

Available settings
¥ Document header style adjustment

Border visible
| No w

Left margin

2 ]

Column1: 50 |3/ column2: 50 %
Column 3: 50 [#| coumna: 50 B

Logo horizontal offset: 20 E Logo vertical offset: 10 Ei Logo zoom: 50 El
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