
Overview of finance module
tax



Finance

Tax

The tax  function will:

- help to define the 
collectible and 
deductible account in 
the system

- help extract the 
payable or refundable 
tax based on records of 
journal entries 
(expenses, purchases, 
invoices)
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Before using tax 
records, you need to 
define tax parameters 
per company account.

If parameters are not 
set, warning message 
will be displayed when 
clicking on 'tax' in the 
menu

The accounts for record of tax have not been defined 
yet

Accounts are set but tax is set has not collectible or 
deductible
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Define tax parameters 
per company account

Set to yes/no based on sales tax collection 
requirements (I.e vat, gst, etc...)

Define the account that will record the collected tax
(note see finance -chart of accounts- manual) 

Set to yes/no based on sales tax deduction 
requirements (I.e vat, gst, etc...)

Define the account that will record the refundable tax
(note see finance -chart of accounts- manual) 

Set the percentage to apply to sales 
tax (ex. 10 for 10%)

Others tax settings

Open finance 
parameters
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There are different 
ways of recording 
taxes:

Pay taxes with 
purchases

When recording a purchase, you can 
indicate the tax payable (deductible) in 

the form.
(see sales manual)
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There are different 
ways of recording 
taxes:

Pay taxes with 
expenses

When recording an expense, you can 
indicate the tax payable (deductible) in 

the form.
(see expenses manual)
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There are different 
ways of recording 
taxes:

Collect taxes with 
invoices

When recording an invoice, you can 
indicate the tax payable (collected) in 

the form.
(see sales manual)
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There are different 
ways of recording 
taxes:

Pay collected tax with 
expenses

You may record a payment of 
collected taxes by crediting the sales 

tax collection account in expenses
(see expenses manual)
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There are different 
ways of recording 
taxes:

Record a refund of 
deductible tax in 
journal

If deductible tax are refund directly to 
your account, you can record in 

general journal
(see finance manual)
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Once you have 
recorded taxes, you can 
use the tax report to 
see summary of 
deductible and 
collected tax

Filter the period for which you want to see collected 
and deductible tax

Export into 
excel format

Click to view history of account

Transactions with 
paid tax

refund

Transactions with 
collected tax

Paid tax
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Sample excel exported 
format
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